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Introduction 
 

One of the many responsibilities that every payroll office has is to be able to 
reconcile the payroll with the general ledger .  In some cases, this may just be one person in 
the office, but in others it involves the work of several individuals. The purpose of this 
document is to help in the process of the reconciliation between the payroll and the general 
ledger .  We will look at how your  liability accounts are affected by payroll and how this has 
a bear ing on your  budgeted accounts.  We will also spend some time in discussion on 
reviewing your  balance sheet for  problems and how one should go about fixing these 
problems and keeping them from occurr ing again.  I t is the aim of Local Government 
Corporation to help you and your  office understand the importance of reconciliation within 
your  office. 
 
What is a liability? 

 
A liability is an item of value that is par t of the overall debt or  obligation of a person 

or  business. A liability is an obligation. In shor t, a liability is money that is “ owed”  to 
someone or  some business.  In general, the money that comes into the liability account will 
be through a credit entry thus giving it a credit balance. To decrease the amount of the 
funds in these accounts, the offset must be a debit entry to the liability account. One way to 
think of a liability account is as a wash account.  Money will come into the account through 
out a cer tain time per iod, but it should wash out of the account once the liability is paid.  
The Tr ial Balance and Payroll Journal are good repor ts to locate which liability accounts 
are in use.  The Payroll Summary Report gives you a synopsis of the employer  and 
employee por tion of the deductions taken dur ing payroll. 
 

Example of a Trial Balance: 
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Example of a Payroll Journal: 

 
 
You should be able to balance the Payroll Summary Report to the G/L Pre-post Report before 
you even process your payroll. To balance take the summarized totals from the Summary 
Report and match them to the corresponding general ledger account numbers. 
 

Example of a Payroll Summary Report: 
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Example of sections that are balanced 
 
 

 
 
 
 

 
 

The FIT, Social Security, Medicare 
and Deductions should balance back 
to the Payroll Summary Report. 
 
Income Tax – 2,594.71 
Employee SS 1, 368.36 
Employee Medicare – 320.03 
Credit union Deductions – 400.00 
Garnishments and Levies – 88.38 
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Payroll controls that effect the General Ledger 
 
Deduction Control:  
  

The general ledger  liability account is set up in the Deduction Control file. I t is 
important to know what general ledger  accounts are being affected by your  payroll control 
file set up and the payroll process.   Your  deductions can be set up for  the employer  match 
por tion of the deduction.  The matching por tion of the deduction will also make an entry to 
the same liability account that is set up on the deduction. In order  for  the system to take 
care of the matching process, multiple deductions may have to be set up for  the same 
company. An example of this would be with your  health insurance.  In some cases, the 
deduction may only be set up one time if there is no matching set up.  On insurance, if the 
match is to be made by the system, then the different types of insurance plans must be set 
up. (e.g. PPO Family, PPO Employee Only, PPO Employee/Spouse) 

 
Non-matching: Example of a deduction set up with no match. 

 

 
 
The general ledger  account number must be set up under  the matching por tion of 

the control for  the system to make the entr ies.  The account that will have an entry made 
against can be taken out to different general ledger  account levels.  I f you have just one 
benefit expenditure,  just fill in the entire general ledger  account number (e.g. 101-58600-
201 or 110-41100-141) I f multiple general ledger  accounts are used to handle the match 
process, leave the Fund and Function fields empty and just key in the Object field.  (e.g. 
201 or 141) The following page provides an example of a deduction that is set up for  
matching. 
  

 
 
 

How to get there: 
1. Payroll 
2. Other 
3. Control 
4. Control A-L 
5. Deduction Control 
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Matching: Example of deduction set up for employer matching 

 

 
 

 
 
TCRS control: 
  

To setup the employer  match of the TCRS follow the instructions shown below.  I f 
you have just one benefit expenditure item, fill in the entire general ledger  account number 
(e.g. 101-58600-204 or 110-41100-143). I f you have multiple general ledger  accounts for  the 
match process, leave the Fund and Function fields empty and just key in the Object field 
with the appropr iate general ledger  account number for  the employer  match.  (e.g. 204 or 
143) The other  side of the matching entry will be made dur ing the payroll process. This 
entry will be made against the TCRS general ledger  liability account that is set up in the 
Payroll Number control file. 

 
Example of TCRS type control file 

 

 
 
 
 

How to get there: 
1. Payroll 
2. Other 
3. Control 
4. Control N-Z 
5. TCRS Department 
 
The employer accounts should be set up 
based on how you budget your benefits.  I f it 
is broken out to the department level, enter 
the appropriate object code.  I f it budgeted 
to just one line, then enter the benefit line in 
here. 
 

How to get there: 
1. Payroll 
2. Other 
3. Control 
4. Control A-L 
5. Deduction Control 
 
The employer accounts should be set up 
based on how you budget your benefits. 
 
I f the employer match is budgeted at the 
department level, enter the appropriate 
object code.  I f it is expensed to just one 
line, then enter the benefit line here. 
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Payroll Number  Control:  
  
 In the Payroll Number control file, you will find the place to set up the match for  the 
employer  por tion of Social Secur ity and Medicare and also set up the line item for  the 
Employment Secur ity amount.  The Social Secur ity and Medicare amounts will make a 
debit against your  Expenditure account and a credit entry to the liability account that is set 
up in this control file.  They will hit the same liability account number as the employee 
por tion of Social Secur ity and Medicare will hit.  The employment secur ity entry will make 
a debit entry against your  expenditure account and a credit against the Employment 
Secur ity liability account that is set up in the Payroll Number control file.   

 
Example of Payroll Number control file 

 

 
 

Employer Accounts: 
 

 
  
 

 

The OthScr (F7) option provides 
access to set up the employer 
accounts for Social Security, 
Medicare, and Employment Security 
 
The employer accounts need to be 
set up based on how you budget your 
benefits. 
 
I f budgeted at the department level, 
then enter the object code. I f it is 
budgeted to just one line, then enter 
the benefit account number. 
 

How to get there: 
1. Payroll 
2. Other 
3. Control 
4. Control N-Z 
5. Payroll Number 
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Budget Expense I tems 
 
How does your  site budget for  employer  matching? 
 
The reason this question must be asked is because it has a bear ing on how the matching 
accounts will be set up in the Payroll system.  I f you are a payroll clerk who does not work 
with the general ledger  system, then you will want to find out from the person who is 
responsible for  your  budget and general ledger  in your  office. They are two different 
methods that people budget for  employee benefits:  a single employee benefit account or  at 
the depar tment level. 
 

1. One Employee Benefit G/L  account – I f this method is being used by your  office, 
you will normally key in the Fund, Function, and Object code fields that match 
the necessary employee benefit line for  what you are setting up.  For  example, in 
counties 101-58600-201 (110-41100-141 for cities) would be the one for  Social 
Secur ity and 101-58600-204 (110-41100-143 for cities) would be a line for  
retirement.  Notice that the fund and function are needed in this case because 
you will not be breaking this down to the depar tment level. 

 

 
 
2. Department level –I f this is the method that is in use by your  office, then only the 

Object code will normally be entered.  For  example, Social Secur ity is Object 
code 201 on the county char t of accounts (141 on the city char t of accounts). By 
leaving the Fund and Function field blank, it will follow the distr ibution of the 
employee and break the benefit down at the depar tment level. 

 

You can see on this 
budget journal that 
the employer 
matching accounts 
are broken down to 
the department level. 
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How you budget effects how the controls files are setup for matching 
 
The matching and employee benefit lines need to be set up according to how you budget.  I f 
you budget at the depar tment level, then the match must be set up that way.  I f you budget 
with one section of employee benefit general ledger  accounts then it must be set up that 
way. Not adher ing to the follow recommendations will cause your  payroll system to make 
general ledger  entr ies against non-budgeted line items and thus overstate your  budgeted 
amounts for  the year . 
 
Advantages of Automatic Matching in payroll 
 
The advantages of letting the system make the general ledger  entr ies for  you dur ing the 
payroll process would be the following: 
 

1. Fewer cler ical er rors in manual calculation of the bill 
2. Less time spent in calculating how the invoice will need to be paid from the 

different general ledger  account numbers 
3. Does not add any additional steps to your  payroll process 
4. Better  reflection on your  repor ts throughout the month 

a. Statement of Expenditure repor t would be updated after  each payroll  
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Reviewing your Trial Balance or Balance Sheet for Errors 
 
The review of your  Tr ial Balance or  Balance Sheet for  problems with your  liabilities should 
be par t of your  month end procedure.  You should look for  accounts where the monies 
have not been paid out and also for  accounts where there is a remainder  of money that is 
left over  in these accounts.  The liability account, as we discussed ear lier , is pr imar ily just a 
holding account for  money that needs to be paid out.  You should be able to balance these 
accounts and get them back to a zero balance.  I f a balance remains, you should be able to 
explain why the account still has a balance.  
 

Example of Trail Balance 
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Example of Balance Sheet 

 
 

The next few sections of this document will deal with identifying these errors and 
how to go about correcting the errors that you find.  Being able to balance the payroll and 
general ledger  to one another  will help not only in the current month, but also for  the 
quar ter  and the year .  Balancing payroll on a monthly basis will help to insure that possible 
or  potential er rors are handled quickly and correctly with little to no affect on the 
employees. 
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Reconciling Insurance Invoices 
 
Flexgen Reports 
  
Deduction Report 
The deduction repor t allows you to see the monies that were deducted for  the time per iod 
entered.  You can use this amount on the repor t to balance to both your  ledger  and your  
insurance statements. 
 

  

 
How to get there: 
1. Payroll 
2. Reports 
3. History 
4. History 
5. Deduction 

 
To run a Deduction Report, begin by choosing Name or  SSN order .  Next, select the payroll 
you want repor ted.  You can then narrow your search by selecting one or  several 
deductions. The last cr iter ia entered will be the date range. Below is an example of a 
Deduction Report that was done for  a dental deduction in the month of Apr il for  one 
payroll. 
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Deduction Compar ison Report  
 
This repor t will show any deductions that are set up incorrectly.  I t compares the deduction 
“ sheltered from”  flags against how the control file is set up.  I f a deduction is not set 
correctly, it will effect what is held out of their  checks which in turn affects your  employees 
W2. 
 

  

 
How to get there: 
1. Payroll 
2. Reports 
3. History 
4. Other 
5. Ded Flag Comparison 
 
 

 
Example of Deduction Comparison Report with Problems 

 
 
 
 

You will see this if there are no errors. 
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For  employees listed on this repor t, it is very impor tant to fix these er rors as soon as you 
find them.  I t is best to find and correct these within the calendar  year .  I t would be better  
still to correct them within the quar ter  in which they occur .  As you can see on the example 
given, there was an employee whose deductions were not sheltered from anything which 
should have been.  To fix this, you have to adjust the employee’s deductions so that it can 
withhold the correct amount of money from that point forward.  You may also need to 
adjust the Taxable Gross on the employee and make any necessary general ledger  entr ies.  
 
Tax Deposit Recap 
 
The Tax Deposit Recap repor t shows the amount of FIT, Social Secur ity, and Medicare 
withheld for  a date range entered.  I f automatic matching is set up on the Payroll Number 
screen, then the amount at the end of the repor t should be the total amount for  your  tax 
deposit.  This repor t will also show from where the employer ’s match was expensed. 
 

 

How to get there: 
1. Payroll 
2. Reports 
3. History 
4. G/L 
5. Tax Deposit Recap 
 
 
 

 
Example of Tax Deposit Recap 
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The Account Analysis should match to your Tax Deposit Recap. 

 
 
 

 
 

How to get there: 
1. Accounting 

2. Reports 
3. Account Analysis 

 
You will take the amount of entry on 

04/15/2008 and balance it to the amount 
shown on the Tax Deposit Recap Report. 
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 941 Tax Return  
 
The computer  generated 941 Tax Return should equal your  payments made throughout 
the quar ter .  Below is an example of a 941 repor t and how it balances back to the Tax 
Deposit Recap repor t. 
 

 
 

How to get there: 
1. Payroll 
2. Reports 
3. History 

4. Other 
5.941 Tax Return 

 
 
 

Or 
 
 

How to get there: 
1. Payroll 
2. Period End 
3. Quarter End 
4. Reports 
5.941 Tax Return 

 
 

 
 

 
 

The FIT, Social Security, and Medicare 
should match your 941 Report. I f there are 
discrepancies, you will need to investigate 
what could have changed the amounts. 
 
There could be a difference due to 
rounding on this report. 
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 Account Analysis 
 
The Account Analysis repor t shows entr ies made to a par ticular  general ledger  account.  
This will show all entr ies that have affected the account based upon the information that 
you have entered. 
 

 
 
 
 

 
How to get there: 
1. Accounting 
2. Reports 
3. Account Analysis 
 
You can choose a variety of ways to run the 
Account Analysis report.  Choose the one 
that best fits your need. 

 
 
 
 
 
The example given is the Account option 
for the Account Analysis Report.  Enter the 
appropriate date range and the Beginning 
and Ending Account Numbers. 

 
 

Example of Account Analysis is given on the next page 
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Example of Account Analysis 

 
 
As you can see, the Account Analysis shows the entr ies from Payroll using a PA transaction 
type. I f a payment is made out to the par ticular  vendor , you should see a CD entry (Cash 
Disbursement) in most cases.  All other  types of entr ies for  this will normally be any JE 
entr ies which would be for  your  Journal Entr ies.  Remember to increase the balance in this 
account you will credit the par ticular  number.  To decrease the balance in the account you 
will make a debit entry.  This will help in understanding how your  entry will need to be 
made to the general ledger  in the event a problem is found. 
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Matching Flexgen repor ts to insurance invoices  
 
Each time you receive your  invoice from your  insurance company you will want to 
reconcile it to what you have deducted through the month.  Below is a sample invoice with 
the total amount that is billed to your  office. 

 

 
 
  
 
 

You should verify that the 
total amount on your invoice 
matches the amount that is 
in your liability account. 
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Example of Invoice Report that Matches Payroll and General Ledger 
 

 
 

 
 
 

 
 

You can see from this 
example the balance is the 
same from what was billed 
to the liability, what is on 
the deduction report and 
also the account analysis 
for the insurance for that 
period of time.  
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Identifying Errors 
 
From time to time you may receive an invoice that has differ ing amounts from the amount 
withheld dur ing payroll.  This number can also be different from the amount that is on the 
general ledger  system as well.  There are many possibilities for  errors.  
 

Some possible er rors include: 
 

·  Insurance Invoice still has employee set up for  insurance but you have taken 
the deduction off the employee’s record on the payroll system. 

·  Payroll system has someone set up for  insurance that the insurance company 
has not picked up or  added yet 

·  Initial paycheck has been voided but the reissue check was issued in the next 
accounting per iod. 

·  Working on check history and accidently deleted deduction info off an 
employee in which case the deduction on all three items (deduction repor t, 
account analysis, and the insurance invoice) may not balance to each other . 

·  L iability account has not been set up in payroll for  matching, but the total 
amount of the insurance checks has been wr itten from the liability account. 

·  Insurances deductions have been set up in payroll automatic matching but 
the checks wr itten to the insurance company were wr itten from both the 
liability account and to the expenditure account instead of just the liability 
account. 

·  The payroll process held out more or  less than it should have because the 
deduction matching amount was an odd amount for  each payroll run. (e.g., 
Insurance is held out twice a month and the total for  the employer  matching 
should be $26.27. The system will either  hold out for  each payroll $13.13 or  
$13.14 unless the match is changed for  each payroll.) 

·  Deduction amount is different than the Insurance deduction amounts.  
(e.g., deduction rate changes not changed in the computer .) 

·  Reports ran before cer tain work was done in the computer .  
(e.g., deduction repor t was run before the voided check had been done, but 
the general ledger  reflects the change.) 

 
On the next page you will see an example of an insurance statement that is different than 
the payroll repor t and the account analysis.  This type of error  is the example given in the 
document and will be used for  the correction process. The others will be discussed later  in 
the document but will not have screenshots for  those errors. 
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Balancing Example 

 

 
 

 
 

 

You will notice on the 
account analysis the 
amount is different from 
the payroll system and 
the insurance invoice.  
The only reason the 
deduction report would 
be different from the 
account analysis would 
be that the deduction 
report was run before 
the check was voided. 
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Correcting Errors 
 
Once an error  in balancing the payroll to the general ledger  and to the insurance 
companies has been identified, you will want to make the necessary cor rections.  For  the 
example given above, we will go through the correction process.  You will need to 
determine if the amount withheld or  the amount the insurance company has is correct.  
You will need to contact your  insurance company, if you know the amount is wrong for  
which you have been billed, to make any necessary cor rections with them, and have them 
send you a corrected invoice.  I f the insurance company amount is cor rect, you will need to 
figure out why the amount is wrong in payroll and the general ledger .  In the example that 
has been given a check had been voided dur ing the month, but the new check had been 
issued in May instead of Apr il.  Now, you will need to decide if an entry to correct the 
general ledger  for  Apr il is necessary, or  just let it correct itself because the money will be 
there the next month for  the amount that was not in the liability account for  Apr il. 
 
In General Ledger: 
  
We will now go through making a journal entry to the dental account to fix the amount 
that was incorrect. You will need to make sure that you make the entr ies against the 
correct accounts.  This may require the payroll clerk working with the accounting office if 
they are separate or  vice versa to make the necessary cor rections. The voided check entry 
shows what check number was voided and you can use that to find the employee to whom 
the check was wr itten.  Knowing the employee allows you to determine which expenditure 
accounts may need cor recting. 
 

 
 
 
 
 
 
 

Finding the Distribution Line or 
Other Information for an 
Employee 

1. Payroll 
2. Employee 
3. Payroll Master 
4. PayInf(F9) 
5. Distribution 
 
Under the employee option 
you can also go directly to a 
particular payroll item such as 
deductions or distribution. 
 
On the next page you will see 
a Distribution screen 
displaying an employee’s 
distribution information. 
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The below example will show you how to make a journal entry to your  general ledger . 
Afterwards is an example of what your  Account Analysis will look like after  the cor rected 
entry. 
 

     
 

 

 
 

You can see that this employee 
only has one distribution line and 
that will be the line the employee 
deductions will need to be 
corrected to or from. 
 
The employer corrections will 
need to go against the employer 
benefits lines. 

How to get there: 
1. Accounting 
2. Manual Transaction 
3. Journal Entries 

Press the Update (F4) option to 
save this entry. 
 
After saving this entry you will 
want to post the entry to the 
general ledger. 
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Example of Account Analysis with Journal Entry 

 
 
 
 
 
 

You will want to post entry after it has been 
saved.  Before posting the entry, run the 
Pre-post Transaction Report to see if the 
entries are correct before posting them to 
the general ledger. 
 
Post the entries by using the Post All 
Transactions, Post Transaction by Type, or 
Post Individual Transaction.  
 
Once the entry has been posted check your 
Account Analysis to see if the desired entry 
posted as you wanted. 
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In Check History: 
 
The following information is extremely cr itical.  I f you will be making entr ies to check 
history you will want to make sure you only change the necessary field or  fields.  Changing 
the wrong field in the check history can affect how cer tain monies are withheld from that 
employee’s future checks.  I f unsure about how to proceed with correcting check history, 
please contact Local Government Corporation for  assistance. 
 

       
 
 
After  enter ing into the Checks option, you will see a lookup box as the one below.  Find the 
employee and the desired check for  that employee you are changing.  Once you have the 
desired check selected, click enter  to pull the check into your  screen to make the changes 
you desire. 
 

 
 
 
 
 

How to get there: 
1. Payroll 
2. Other 
3. Update 
4. History 
5. Checks 
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In the example deduction screen was selected.  Here you can change an amount for  the 
employee or  employer  par t of the deduction.  You can also delete a deduction taken in 
error  or  add a deduction which should have been taken. Once the desired change is made, 
press Update (F4) option to save your  changes. Once the option is selected you will be 
prompted to select a reason why the change was made to the check.  The reason for  the 
change to history is kept for  audit purposes and can be acquired later  on the Audit Report. 
 

 

 
 
 
You can see in this example that once you 
have changed monetary information on 
the employee’s check, it will affect the 
totals on this record.  Here, we deleted the 
deduction and the net pay on the check 
changed.  As mentioned before, be very 
careful in any changes made on this 
screen.  I f needed, please contact the 
Local Government Corporation for  any 
help with these types of changes.
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Other Errors Help 
 

1. Insurance Invoice still has employee set up for  insurance but you have taken off the 
deduction from the employee’s record on the payroll system. 

 
Solution – Contact the insurance company to see if payment is still needed.  I f 
payment is needed, please make the necessary general ledger entries. You will 
also want to make sure they remove the employee from the insurance list. 
 

2. Payroll system has someone set up for  insurance that the insurance company has 
not picked up or  added yet. 
 

Solution – Contact the insurance company to see if payment is still needed for 
the employee you have on file. I f payment is not needed, please make the 
necessary general ledger entries. You will also want to make sure that they add 
the employee to the insurance list. 

 
3. A check had been voided and reissued in the next accounting per iod. 

 
Solution – Make the necessary general ledger entry if a correcting entry is 
necessary. 

 
4. Working on check history and accidently deleted deduction info off an employee 

and which case the deduction on all three items (deduction repor t, account analysis, 
and the insurance invoice) may not balance to each other . 
 

Solution – Find the information that was deleted off of the check. Once you 
figure out what work was done in error on the check, you will need to go back 
into check history and undo the work that was done in error.  Once the work is 
completed, save your changes and rerun your reports to see if you are in 
balance. 

 
5. L iability account has not been set up in payroll for  matching but the total amount of 

the insurance checks has been wr itten from the liability account. 
 

Solution – Make a journal entry to correct this. Credit the liability account and 
debit the necessary expenditure lines. I f your benefits are broken down to the 
department level, you may need to use a distribution report to figure out how 
much money needs to be paid from each department.  You will also need to 
make sure that the employer account gets set up on the deduction before the 
next payroll. 
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6. Insurances deductions have automatic matching but the checks wr itten to the 
insurance company were wr itten from both the liability account and the 
expenditure account instead of just the liability account. 
 

Solution – Make a journal entry to clear out the liability account. The debit will 
be made to the liability account and the credit will be made to the necessary 
expenditure lines.  You should be able to use the amounts that were paid from 
each expenditure line to figure out how much should be credited back to them. 

 
7. The payroll process held out more or  less than it should have because the deduction 

matching amount was an odd amount for  each payroll run. (e.g., Insurance is held 
out twice a month and the total for  the employer  matching should be $26.27. The 
system will either  hold out for  each payroll $13.13 or  $13.14 unless the match is 
changed for  each payroll.) 
 

Solution – The way to fix this is through a journal entry.  I f less was held out 
from the employer side than you will need to debit the expenditure line and 
credit the liability account. I f more was held out you will need to debit the 
liability line and credit the expenditure line for the amount over deducted. 

 
8. Deduction amount is different than the insurance deduction amounts. An example 

of this would be deduction rate changes and has not been changed in the computer . 
 

Solution – Contact your insurance company to inquire about the error. Make 
correcting journal entries to fix this and possibly withhold extra from your 
employees on the next payroll run. 

 
9. Reports ran before cer tain work was done in the computer . An example of this 

would be the deduction repor t was run before the check had been voided but the 
general ledger  reflects the change. 
 

Solution – Rerun the deduction report to make sure that your totals are correct. 
I f totals are correct then you should be able to proceed along with making 
payments to your insurance companies. 
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Prevention of Future Errors 
 
The best way to prevent future errors in your  office is to make sure that everyone in your  
office understands how everything ties together .  Payroll work affects both the Purchasing 
and General Ledger  depar tments in your  office.  I f no work is done to balance between the 
three depar tments, then you are setting yourself up for  many possible discrepancies 
between your  depar tments.  I f all depar tments work together , then the payments to your  
insurance company should be much easier  and the month end process should be easier  for  
the general ledger  clerk.  I f matching entr ies are done through payroll, then the general 
ledger  clerk and payroll clerk will want to make sure that all account numbers correct and 
the repor ts balance to the entr ies that are made in the general ledger  system. The 
purchasing clerk will want to make sure that all insurance invoices can be matched up to 
the work done from payroll and the money that has been set aside in the liability accounts 
for  payroll expenses. 
 
 

 
 
 
A good understanding of the process is very helpful in your  office.  There is no reason that 
these depar tments should not work together  consider ing that they all three have a bear ing 
upon one another .  I t is a good idea that each depar tment knows the roles that each other  
plays so that the amount of errors and time consuming investigative work that must be 
done to fix these problems is lessened and that time can be spent in other  areas of your  job. 
 

General 
Ledger  

 

Purchasing 
 

Payroll 

Entries will be made to the ledger during 
payroll. Any general ledger account 
number changes that are made or pickup 
of new deductions may need to involve one 
or both departments.   

Entries will be made to the ledger 
during payroll and will be paid out 
during the purchasing process. All 
work done in these two systems 
have a bearing on your general 
ledger. 

This department is responsible for 
balancing the monies withheld to what the 
vendor is requesting for payment. I f there 
are differences, then one or both of the 
other departments may need to be 
involved. 
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Conclusion 
 
Using the information contained in this document should help you in balancing your  
payroll to your  general ledger . This document was designed to help in understanding what 
takes place dur ing payroll the payroll process and how it affects your  payroll software and 
other  software throughout the month. I f you require assistance in using LGC’s software, 
please contact our  office at 1-800-737-1826. 


