@ Local Government Corporation

Reconciling ACV’s

Introduction

LGC’s trustee software provides you with the ability to reconcile ACV’s of your taxpayers.
Reports give you the ability to print those that have been applied, unapplied, reconciled and
unreconciled. This gives you the ability to know which of your ACV’s submitted to the state for
payment have and have not been received.

Reconciling ACV’s

Before the reports will be of any value you first need to reconcile those ACV’s that have been
received from the state. As the state pays your office they also provide a listing of ACV’s being
paid. The Trustee software provides a simple way to reconcile those.

From the Trustee menu, select the Other panel, then select Reconcile ACV i oo
Amounts. [ B e

From there you will be taken to the screen shown here.
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ALY Reconcile Date: [[ MName 1 ['YR-2007; RCPT NO-0000019

ALY Applied [on [ES Sort Key |'YR-2007: RCPT MO-0000019

ALY Amount 16400 Name 2 I

Address: | BE5E Hiwsr 100

Ciy, State: COLUMBIS, TH
Zip Code: 0 [

Total Taxes [ 7eem0 Frop Addr [Hiwy 100 BE5E
Esit Esc) | ]| Update [F4) |
Enter the Tax Year and Receipt Number for the ACV to be reconciled. If Loskup Options
- - - Exit
necessary, use F2 — Lookup to access your options for looking up the receipt. Recept Nurber
g?nll;eerty Address
After entering the information the cursor will go to the ACV Reconcile Date field. | ok

Enter the date the report was received from the state.

After entering the date, press F4 - Update to complete the entry. You will not be asked to
confirm your entry. The cursor will return to the Tax Year field. Continue in the same manner
until all ACV receipts for the report from the state have been entered.

Should you make a mistake and enter a reconciled date for an ACV not reconciled, simply enter
the Tax Year and Receipt Number again and press the space bar to clear the date, and then press
F4 — Update again to complete the process.
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Reconciling ACV’s

Reporting for ACV’s

The software provides you with several options for reporting the status of ACV’s. Next, we’ll
take a look at several of those options. Note: These reports are for the ACV’s as received from
the state with your initial tax information. It is not for reporting the approval of DV’s.

To report on the status of your ACV’s, from the Trustee menu, select Other, Reports. Then
select Other A— N, ACV.

Menus  Spec  Help [Cher i Other 02 el

ACY
Control Allocation

Control Code Bank
System Admin Check Number

System Control City Code
Clerk & Master Status
Reparts Collateral

Commert File

Accounting Cow
ACY Default Cades Report
Eroad Base Eldy e
Invoicing

Banking Services

==
5
-

=

levs Oviner File

The first step is to select the order in which you want the report generated.

Select Order
] . Exit
Below is an example of each selection screen. Rereipt
Marme
Parcel
ACV Listing By Receipt No ACV Listing By Name
ACY Listing By Parcel
Tax Year: [0z ULREE ol
LEXY e Tax Year: W
Beginning Receipt &2 ,7 :::::;i::;'::"e: |
Ending Receipt # [a990999 :
Beginning Parcel # | | ] ] ‘ | | |
Beginning Applied Date: e ] Ending Parcel # [09 [999 [zz p99 [2Z [2Z 99999 [2Z

Ending Applied Date: ]—
Ending Applied Date:
Beginning Applied Date:

Beginning Reconciled Date: — Ending Applied Date: [
Ending Reconciled Date: ,—

Beginning Reconciled Date:
Ending Reconciled Date:

Exit Select kL

E L]

Exit. Select

Exit Select ik

The process is similar for each selection screen shown above. The Tax Year defaults to your
most recent tax year as determined by the software. If incorrect, simply enter the correct tax year
for the ACV’s you are reporting.

Next regardless of your selection, enter thru the Beginning and Ending fields. This ensures you
will see all receipts associated with ACV’s.

Next decide if you are reporting on Applied or T - Select -
Unapplied ACV’s. Depending on your selection you e Reconcied
may need to then determine if you want Reconciled, Hnesilied Unreconciled
Unreconciled, or All. = gl
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Reconciling ACV’s

If you choose Unapplied, you are then prompted to confirm your selection. For Unapplied
ACV’s there is no need to enter either an Applied Date or a Reconciled Date. The Unapplied
ACV Listing lists ACV’s for which the taxes have yet to be paid or for which the ACV was not
applied against the payment of taxes. It is a good idea to print an Unapplied ACV Listing at the
beginning of each tax year as a permanent record. It should match the totals you get from the
state.

hRUlSU Z008/11/26 13:58:45 Trustes FlexGent (&.1U] Paga: 32
ACY Listing By Peceipt No
Receipt No Parcel ID/Property Address Hane Total Taxes ACY Awount  Applied Reconciled

Z007-0016433  04-019- -01%- - -0€1.00- -000  YR-Z007; RCPT NO-0016433 50300 164 00 no
OLD HILLSBORD ED 5567 5340 MCFARLIN BD
COLUMEIA, TH 38401

2007-0016447  05-0Z1- -0Z1- - -0Z8.00- -000 YR-Z007; RCPT NO-0016447 &53.00 1l64.00 Ho
HWY 100 S7Z3 S7Z3 HWY 100
COLUMEIL, TN 22401

2007-0017338 04-020- -020- - -024.00- =000 TR-2007; RCPT NO-0017333 335.00 164.00 No
EDNEY LANE 3Z% 23ZE EDNEY LANE
COLUMEIA, TN 38401

2007-00173%2  04-039- -03%- - -0Z1.00- -000 YR-Z007; RCPT NO-0017392 Z51.00 16400 no
N LICK CREEE RD 8230 8230 N LICK CREEK RD
COLUMEIA, TH 33401

2007-0017944 05-032-0 -045-B -A -025.00- -000 YR-2007; RCPT NO-0017344 z03.00 164.00 No
WILEON PD 2312 8312 WILEON ID
COLUMEIA, TN 22401

z007-0018182  05-021- -021- - -011.0l- -000 YR-2007; RCPT NO-0018162 56700 16400 no
PONDER ED 9317 9317 PONDER RD
COLUMBIA, TH 38401

Tax Year: 2007 1z,084.00 £,205.00
Beginning Receipt Fumber: 0000000

Ending Receipt Humber: EEEEEEE

Beginning Paid Date:

Ending Paid Date:

Beginning Reconciled Date:

Buding Reconciled Date:

When printing ACV listings for Applied ACV’s, you have two additional choices: Reconciled or
Unreconciled. In addition, the software also allows you to print All or both Reconciled and
Unreconciled ACV’s.

An Applied Reconciled ACV Listing is a good way to make sure you have reconciled the same
amount of ACV’s as payment you’ve received from the state. As above, the software reacts
differently depending on your response to the questions that follow. For instance, if you choose
Applied and Unreconciled, the software will not allow you to enter a Reconciled Date range.

An Applied Unreconciled ACV Listing is a good way to see the remaining ACV’s to be remitted
to your office by the state. This listing may be printed for the entire Applied Date range or by a
specific month to allow you to determine any submitted ACV’s that may require further
attention. Running this report by month also allows you to see the ACV’s you have submitted
for remittance from the state during that month.

The Applied All ACV Listing will provide you with a listing of both Reconciled and
Unreconciled ACV’s.
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Reconciled option described above.

After selecting Receipt from the lookup options, the
Tax Year will automatically fill with your current tax
year. As stated previously, in most instances, you
will leave the Beginning and Ending Receipt Number
fields as they are by simply pressing the Enter key
through both.

For an Applied Reconciled ACV Listing, select
Applied from the Select pop-up box, then choose
Reconciled from the next Select pop-up box.

Press Enter through the Beginning Applied Date field
and key in the Ending Applied Date you wish to use.
For instance, to see all ACV’s that have been applied
for payment through the month of December, you
would enter the 12/31/2006. (You do not enter
slashes in date fields in your LGC software.)
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Reconciling ACV’s

Using the ACV Listing by Receipt Number selection as an example, let’s discuss the Applied and

ACV Listing By Receipt No

Tax Year:

Beginning Receipt &

Ending Receipt &

Beginning Applied Date:
Ending Applied Date:

Beginning Reconciled Date:

Ending Reconciled Date:

Exit

Select

00T

9999939

L

12/31/2006

12/01/2006
1213172006

Lo

Next, enter the Beginning Reconciled Date and the Ending Reconciled Date. This date range
represents the month for ACV’s you wish to see that have been reconciled. For instance, to see
all ACV’s reconciled for the month of December, you would enter the first day of the month in
the Beginning Reconciled Date field and the last day of the month in the Ending Reconciled Date

field.

This will provide you with a report of any ACV’s applied thru the month of December and any
ACV’s reconciled in the month of December. Adjusting your input to the above will provide

you with the various reports shown next.

Applied, All ACV Listing by Receipt Number

TRQL30 Z008/11/26 15:38:03 Trustee

FlexCend (&. 117}

Page: 1

ACV Listing By Receipt No

Receipt No

Z007-0000139

Z2007-0000142

Z2007-0000201

2007-0000317

Z2007-0000423

Z2007-0000431

Parcel ID/Property Address

05-038- -038- -
WRICLEY PD 7e02
Applied Date: 10/02/Z007

-10z_01- -000

0§-127- -127- -
HWY 438 S5W
Applied Date:

-00z.03- -000

lo0/01/2007
04-044- -0dd- - -045_00-

CAVENDER BRANCH PD 7EZ0
11/27/2007

-a00
Applied Date:
05-038-D -038-D -4 -003.00-

CROZ2 CREERK DR TOZZ
Applied Date: 1272872007

-o0o

01-086- -086- -
HWY Z30 6588
Applied Date:

-037.03- -000

lo0/01/2007
01-107- -107- - -058.00-

GRINDERE EWITCH PD 741
10/22/2007

-00g

Applied Date:

MName

¥R-2007; RCPT NO-0000139
7602 WRIGLEY DD
COLUMEIA, TH 38401

TR-2007; RCPT NO-0000142
P 0 BOX 471
COLUMEIA, TH 38401

YR-2007; RCRT NO-0000Z201
7EZ0 CAVENDEL ERANCH RD
COLUMETA, TH 38401

¥R-2007; RCPT NO-0000317
7022 CROS2 CREEE DR
COLUMEIA, TH 38401

TR-2007; RCPT NO-0000423
6588 HWY 230
COLUMEIL, TH 38401

YR-2007; BCRT NO-0000431
732 GRINDERE EWITCH RIr
COLUMEIA, TN 38401

Total Taxes ACY Amoumt

Z6Z.00 164.00

246.00 led4.00

2321.00

led. 00

453.00

164.00

1ez.00

lez.00

1le6.00 led.00

Reconciled

0115/2007

0171542007

0171572007
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Reconciling ACV’s

Applied, Reconciled ACV Listing

TRO130 2008411526 15:38:03 Trustes FlexGend (& 117} Page: &
ACV Listing By Receipt Mo

Receipt Mo Parcel ID/Property Address Hame Total Taxes ACYV Amount Applied Reconciled

Z007-0000124 01-11s- -119- - -07Z.00- -000 TR-2007; RCPT NO-0000124 324.00 léd. 00 TES 12/15/2006
CEDAL PAPE ID 172 178 CEDAR PADK RIr
Applied Date: Z/15/Z002 COLUMEIA, TH 22401

Z007-0000489 14-141- -141- - -004_00- -000 TR-2007; RCPET NO-0000489 894 00 164._00 TES 12715 /2006
EONDE BD 1063 1063 BONDE LD
Applied Date: 1070572007 COLUMEIA, TH 22401

Z2007-0000697 03-135- -135- - -0DZ7.00- -000 TR-Z007; BCPT MO-0000697 54500 1l64._00 YES 1Z/15/2006
MOELEY RIDGE BD 2231 2231 MOELEY RIDGE RD
Applied Date: Z/ZE/E2002 COLUMEIA, TH 22401

Tax Year: z007 1l,863.00 49Z._00

Beginning Receipt Number: 0000000

Ending Peceipt Number: 8935595

EBeginning Paid Date:

Ending Paid Date: lzs31/2Z008

Beginning Reconciled Date: 12/01/2006

Ending Reconciled Date: 1273172006

Applied, Unreconciled ACV Listing

ROQLS0 Z008/11/26 15:38:03 Trustes FlexGend (61U} Page: E

ACY Listing By Receipt No

Ieceipt No Parcel ID/Property Address Nane Total Taxes ACY amount Applied Deconcilaed

Z007-0000Z01 04-044- -044- - -045.00- -000 YR-Z0OO7; RCPT MO-0000zZ0L 831.00 1l64_00 TES
CAVENDER BRANCH PD 7520 TEZ0 CAVENDER EPANCH RD
Applied Date: 1172772007 COLUMEIA, TH 28401

Z007-0000317 05-038-D -038-D -4 -003_00- -000 TR-z007; RCPT NO-0000317 453_00 164_00 TES
CROZE2 CREEE DR 70Z3 70Zz CROSE CREEE DL
Applied Date: 1Z/Z28/2007 COLUMBIA, TH 38401

Z007-0000423 0l-0ge- -086- - -037.03- -000 TR-Z007; RCPT NO-00004Z2 16z.00 1ez_00 TEZ
HUY 230 e&gg 6522 HWY Z20
Applied Date: 10/01/2007 COLUMETA, TH 38401

Z007-0000844 04-019- -012- - -0le.0l1- -000 YR-Z007; RCPT MO-0000E&44 404.00 le4.00 TEE
OLD COX PTIEE RD 10755 10755 OLD COX¥ PIEE RD
Applied Date: 1271472007 COLUMEIA, TH 28401

Z007-0000579 0?-059-L -089-L -D -001_00- -000 TR-z007; RCPT MO-0000579 34Z_00 164_00 TES
HUY 48 N 2373 F3TE HWUY 48 N
Applied Date: 11/Z7/2007 COLUMEIA, TH 28401
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