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1. Reconciling Bank Accounts to Statements – On a monthly balance each bank account 

should be reconciled to the corresponding statement provided by the financial institution.  
a. Reconciliation reports 

i. Bank Analysis Report - Main Menu > Menus > Accounting > Bank 
Analysis Report 

 

 
 

ii. Account Analysis Report by Account – Main Menu > Menus > 
Accounting > Standard Reports > 1-Regular > Account Analysis by 
Account 

 

 
 

2. Reconciling Tax Relief due from State – Compare the balance for the 11410 Accounts 
Receivable on the Trial Balance with the amount shown on the ACV report. 

a. To print a report of outstanding ACV amounts: Menus > Reports > Other A-N > 
ACV > Receipt or Name order > Applied > Unreconciled 

i. Applied date > beginning = blank, ending = Fiscal YE 
ii. Reconciled date > beginning = blank, ending = Fiscal YE 

b. To print a reconciled list to match with remittance advice: Menus > Reports > 
Other A-N > ACV > Receipt or Name order > Applied > Reconciled 

i. Applied date > beginning = blank, ending = Fiscal YE 
ii. Reconciled date > beginning and ending = check date 


